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1. O0ure nonoKeHus

1.1. Hacrositiass ~ MHCTPYKIMS —~ pa3paboTraHa B IedsaX  oOecrieueHus
0e3omacHOCTH KOH(HACHIMATIbHON HHbOpMaMu W WHGOPMAILMH, COAEpIKaIIeH
NEepPCOHANIbHBIE JIaHHbIE (anee — MHQpOpMalUs OTPAaHUYEHHOTO JO0CTyNa), CPEICTB
BBIYMCIIUTEILHON  TEXHUKM  HMHMOPMAIMOHHBIX  CHUCTEM, 00padaThIBAIOIIUX
UH(GOPMAIMIO OTPAaHUYEHHOTO JOCTYIa, MaTepUaIbHBIX HOCUTENeW uHbOopMaluu
OTPaHUYEHHOTO JOCTYTA, a TAaKkKe 00ecTieueHUsI BHYyTPUOOBEKTHOTO PEXHUMA.

OObekTamMu  OXpaHbl ~ MYHMIIMIIAJBHOTO  OIODKETHOTO  JIOMIKOJIBHOTO
00pa30BaTEIBLHOIO YUPEXKICHUSI JETCKUU caj KoMOMHUpoBaHHOro Bujpa Ne 5
"Ilyook" cTaHHIBI ApXaHTeIbCKOM MYHHIMIIAIBLHOTO 00pa3zoBaHusi Tuxopenkuii
pation (manee — MBJIOY Ne 5 "JlyO6ok" cT.ApXaHTeIbCKON) SBIISIOTCS:

1) momemieHns, B KOTOPBIX  IMPOUCXOAHUT  00paboTka  wmHDOpMaIuu
OTPAaHMYEHHOTO JOCTYTA C UCIOJIb30BAHUEM CPEJICTB aBTOMATHU3AIINH;

2) MOMENICHUS, B KOTOPBIX YCTaHOBJICHBI KOMIIBIOTEPBI, CEPBEPHI U
KOMMYTallMOHHOE 000pYyJ0BaHME, 3aIIMILIEHHbIE CPEACTBAMH KpUNTOrpaduyueckoil
samuthl (nanee — CK3UM), yuactByromue B 00padoTke HHPOPMALIUU OTPAHUUYEHHOTO
JOCTYTIa;

3) moMenieHusl, B KOTOPBIX XpaHsITCs KitoueBble TokyMeHTsl CK3U.

1.2. BecKOHTPOIBHBINA JOCTYI MOCTOPOHHUX JIMI[ B YKa3aHHbBIE MMOMEIIECHUS
JTOJKEH OBITh MCKITIOYEH.

1.3. K cnegyromum kareropusiMm 00bekToB oxpanbl MBJIOY Ne 5 "Jly6ok"
CT.ApXaHIeNbCKON (anmee — CHeUrnoMenieHus1) MPEAbSIBISIOTCA YXKECTOUEHHbIE
TpeOOBaHMUsSI MO OE30MaCHOCTH: IOMEIIEHUs, B KOTOpbIX YycraHoBieHbl CK3U,
npenHa3HayeHHbIe s mudpoBaHus HHPOPMAIMH OTPAaHUYEHHOTO T0CTyna (B TOM
YHCIIE KIFOYEBbIE JOKYMEHTHI).

1.4. OTBETCTBEHHOCTh 3a COOJIIOJICHUE TOJOKEHUN HACTOAIIECH WHCTPYKIIUU
HECYT COTPYJAHUKU CTPYKTYPHBIX MOJIpa3/ieJIeHul, 00padaThIBAIOMINX HH(POPMAIIUIO
OTPaHUYEHHOTO JJOCTYTIA, @ TAKXKE PYKOBOJUTENN CTPYKTYPHBIX MOAPA3ACICHUI.

1.5. Kontponb  coOmtofeHuss  TpeOOBaHUM  HACTOSIIEH  WMHCTPYKIIUU
BO3JIaraeTcsl Ha OTBETCTBEHHOTO Tosb3oBaresst CK3U.

1.6. Bce o0wekthl oxpanbl MBJIOY Ne 5 "Jly6ok" cT.ApXaHTeIbCKOM TOKHBI
ObITb  00OpY/IOBaHBI ~ OXPAaHHOW CUTHaNM3anuen, b0  MperycMaTpUBaTh
KpPYTJIOCYTOYHOE JEXKYPCTBO.

1.7. Orpaxknaromue KOHCTPYKIMU OOBEKTOB OXpaHbl JTOJDKHBI MPEAIoiaraTh
CYIIECTBEHHBIC TPYAHOCTH JIJIsl HAPYIITUTEIS MO0 UX TPEOAO0TICHUIO.

2. Jlomyck B TOMEILIEHHs, B KOTOPBIX Benérca o0paboTka uH)Opmanuu
OTrPaHUYEHHOTO JIOCTYIIA

2.1. JlocTynn MOCTOPOHHMX JIMI] B TIOMEIICHHS, B KOTOPBIX BeAETCS 00paboTKa
uH(pOpMAIMK OTPAaHUYEHHOTO JOCTYIA, JIOJDKEH OCYIIECTBISIETCS TOJIBKO BBHIY
ciyxe0Hoi HeoOxoauMocTH. [Ipu 3TOM, HAa MOMEHT MIPUCYTCTBUS TTOCTOPOHHUX JTUI]
B TMOMEIIEHUU JOJDKHBI OBITh MPHUHSATHI MEPHI MO HEAOMYIICHUIO O3HAKOMIICHHUS
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MOCTOPOHHUX JIHII ¢ HH(pOpMaLMel OrPaHUYEHHOTO JOCTYTIA.

2.2. JlomycK COTPYIHUKOB B IOMEIICHHS, B KOTOPBIX BeAETCS 00paboTka
uH(boOpMaIIMM  OTPAHUYEHHOrO JocTymna, odopMiseTcs TMocie  MOANUCAHUS
COTPYJIHHKOM 00s3aTelIbcTBAa O HEpa3MIallleHWd W TPOBEICHUU HHCTPYKTaxa
oTBeTCTBEHHBIM Tosib3oBaTesnieM CK3U, nubo aamuHucTparopa MHGOPMAIIMOHHON
0€30MacHOCTH.

2.3. B Hepabouee Bpems TMOMEUICHUS, B KOTOPBIX OCYIIECTBISETCA
¢yukruonupoBanus CK3U, nomkHBI cTaBUTHCS Ha oxpaHy. [Ipu 3TOM Bce OkHA U
JIBEpPU B CMEXKHBIC TOMEIICHHUS JOJDKHBI OBITh HAAE&KHO 3aKpPBITHI, KIIIOUEBHIC
JOKYMEHTBHI yOpaHbl B 3amupaemble mIKadbl (ceiidpl), cpencTBa BBIYUCIUTEIHHON
TEXHUKHU BBIKJIIFOYEHBI JINOO 3a0JI0KUPOBAHBI.

3. [lomyck B cepBepHbIE TOMEIICHHUS

3.1. Jloctynm B cepBepHbIE MOMEIICHHS pPa3peli€éH TOJIbKO OTBETCTBEHHOMY
nonb3oBatennto CK3U, oTBeTcTBEeHHOMY 3a  TEXHMYECKOE  OOCIyKHMBaHUE
UH(OPMAITMOHHONW CHUCTEMBI, aJIMUHUCTPATOPy UHOOPMAIMOHHONW O€30MacCHOCTH U
OTBETCTBEHHOMY 3a 00pabOTKy HH(OpManuu OrpaHUYEHHOrO JocTyna. YOopka
CEPBEPHBIX MMOMEIIEHUN MPOUCXOIUT TOJIBKO MPHU CTPOTOM KOHTPOJIC YKA3aHHBIX
JIULL.

3.2. CepBepHoe TTOMENICHUE B 00s13aTEILHOM MOPSAKE OCHAIIASTCS OXPAHHOU
CHTHAJIM3AaIIMECH, CHCTEMOM BHICOHAOIIONCHUS M CUCTEMOM aBTOHOMHOTO ITHTaHMS
CPEACTB OXPaHBI.

3.3. JlocTyn B cepBepHBIC IOMEIICHUS TTOCTOPOHHUX JIHI] JOITYCKAETCS CTPOTO
10 COTJIACOBAHMIO C BBIMICTICPEYHCIICHHBIMU JIMIIAMH.

3.4. HaxoxaeHne B CEpPBEPHBIX TOMEIICHUSX IMOCTOPOHHUX JUI[ 0e3
CONPOBOK/IAIOIIETO HE JOITYCTUMO.

4. JIorycK JIUI] B CIICIIITIOMEIIICHHS

4.1. CnennoMenieHus: BbIACTSAIOT C YYETOM Pa3MEPOB KOHTPOJIUPYEMBIX 30H,
pErIaMEHTUPOBAHHBIX IKCIUTYaTAlHOHHOW U TEXHUYECKON AoKkymeHTanne k CK3U.
[TomMemiennss  JOJDKHBI HMMETh  IPOYHBIE  BXOJHBIE JBEPU C  3aMKaMH,
rapaHTUPYIOUIMMU HaAEKHOE 3alldpaHue TOMeEIleHud B Hepabouee Bpems. OkHa
NOMEUIEHN, PACIIOJIOKEHHBIX HA NEPBBIX WIIN MOCIEAHUX 3TAKAX 3[AHUM, a TAKKE
OKHA, HAXOJAILIMECS OKOJIO MOYKAPHBIX JECTHUL U APYTHX MECT, OTKYJla BO3MOYKHO
IPOHUKHOBEHUE MOCTOPOHHHUX JIUI[ B CIEUNOMEUIEHUSI, HEOOX0IMMO 00OpyAOBaTh
METANINYECKUMU PEIIETKAMU WJIM CTaBHAMH, OXPAaHHON CUTHAIM3ALNEU U APYTUMHU
CPEACTBaMM, MPEIATCTBYIOIIMMHU  HEKOHTPOJIHMPYEMOMY  INPOHUKHOBEHHMIO B
CIICLIIOMEILECHHUS.

4.2. Pa3mernienne, crnenuaibHOoe OOOpYyIOBaHWE, OXpaHa U OpTraHU3aIus
pexuma B CIIEUIIOMEILEHUAX JOJKHBI UCKIIFOYUTH BO3MOKHOCTb
HEKOHTPOJIUPYEMOTO MPOHUKHOBEHMSI MM MPeOBbIBAHUS B HUX MOCTOPOHHUX JIMIIL, &
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TaKXKe MPOCMOTPa MOCTOPOHHUMH JIUIIAMU BEYIUXCS TaM paboT.

4.3. Jlnga mpenoTBpallleHus MPOCMOTpa H3BHE CHEIOMEIICHUH HUX OKHa
JOJIKHBI OBITH 3aITUIICHBI KATIO3SIMHU WM TJIOTHBIMU 3aHABECKAMH.

4.4. CreurnoMenieHus, JOJDKHBI ObITh OCHAIIECHBI OXPAaHHOW CHUTHAJIU3AlMEH,
CBSI3aHHOM CO CiIy’00M oXpaHbl 31aHus uiu AexxypHbIM 1o MBJIOY Ne 5 "Jly6Gok"
cT.ApxaHrenbckoil. VIcnpaBHOCTh CHUTHAJU3alMM HEOOXOJUMO MEPUOAUYECKHU
IPOBEPATHh OTBETCTBEHHOMY moJib3oBarento CK3M coBMecTHO ¢ mpencraBUTENEeM
cy k061 oxpaHbl Wi aexypHbIM o MBJIOY Ne 5 "JlyGok" cT.ApXaHTeIbCKOU C
OTMETKOU B COOTBETCTBYIOIIUX KypHaJIaXx.

4.5.]In1  XpaHEHHS  KJIIOYEBBIX JOKYMEHTOB, OJKCIUTyaTallUOHHOW U
TEXHUUYECKON JOKyMEHTalud, YycTaHOBOYHBIX makeToB CK3UM momxHO OBITH
MPEAYCMOTPEHO HEOOXOAMMOE YHCIO HAASKHBIX METAUIMYECKUX XPaHUJIHIII,
000py/IOBaHHBIX BHYTPEHHUMHU 3aMKaMU C JBYMS OJK3EeMIUISIpAMHU KIIOYEH U
KOJOBBIMH 3aMKaMW WJIA TPUCTIOCOOJICHUSAMM JJI OIE€YaThIBAHUS 3aMOYHBIX
CkBaXMH. OJWH HK3EMIUIAp KIHOYa OT XPAHWIHINA JOJDKEH HAaXOOUThCA ¥y
OTBETCTBEHHOTO Mnonb3oBarenss CK3U, BTopoii Ha MOCTy OXpaHBbL.

4.6. ITo oxoHuyaHuu pabodero AHs CIEHIIOMENICHUE U YCTAaHOBJICHHBIC B HEM
XPaHWINIIA TODKHBI OBITh 3aKPBITHI, XpaHWIMILA OTICYaTaHBbI.

4.7. Kimroun OT CIHeunoMenieHul, a Takke KIIY OT XPaHWIHINA, B KOTOPOM
HaXOJSTCS KIIOYHM OT BCEX APYTMX XPAHWIIHUIL CHEUNOMENICHUS, B ONEYaTAHHOM
BHUJIE JIOJDKHBI OBITH CIIaHBI MO/ PACIUCKY B COOTBETCTBYIOILIEM >KypHAaJe CIy>KObl
oxpanbl wmu jaexypHomy no MBIAOY Ne 5 "Jly6ok" cT.ApxaHrenbCKoOn
OIHOBPEMEHHO C INepeAadyed IMoJ OXpaHy caMux chneunomMemieHnii. Iledarn,
MpeHa3HaYeHHbIE JJIi OINEYaThIBAHUS XPAHWJIUI, JOJDKHBI HAXOJUTHCS Yy
nonb3oBareneil CK3M, OTBETCTBEHHBIX 32 3T XPaHWJIHIIA.

4.8.Tlpn yTpaTe KIOYa OT XpaHWIWIIA WIM OT BXOJHOW JBEpH B
CHEIIIOMENICHHE 3aMOK HEOOXOIMMO 3aMEHHUTh WM TepeliesiaTh €ro CEeKpeT C
U3TOTOBJICHUEM K HEMY HOBBIX Kito4eil. DakT M3roToBICHUS] HOBBIX KIIIOUEH OBITH
JOKYMEHTAJIbHO 0()OPMIICHHEM B BUJIE aKTa B Mpou3BosibHOU popme. Ecim 3amMok ot
XpaHWIUIIA TIepeiesiaTh HEBO3MOXKHO, TO TaKO€ XPAHWIUIIE HEOOXOAMMO 3aMEHUTb.
[Topsnok XpaHEHHs! KIFOYEBBIX JOKYMEHTOB U TEXHUYECKOM U KCIUTYyaTallMOHHOU
nokyMeHntauu Kk CK3U1 B XxpaHuiile, OT KOTOPOro yTpadyeH K04, YCTAHABIUBAET
OTBETCTBEHHBIN NoJsib3oBatesib CK3U.

4.9.B OOBIYHBIX YCIOBHSX CHEIIIOMEIICHUS W HaXOJANIUECs B HHX
ore4yaTaHHbIE XPaHWJIMINA MOTYT OBITh BCKPBITHI TOJBKO Mojb3oBaTensimu CK3U
WJIM OTBETCTBEHHBIM MoJib3oBaTeneM CK3U.

[Ipy  oOHapy)XeHUHM  MPU3HAKOB,  YKa3bIBAIOIIMX  HAa  BO3MOXKHOE
HECAHKIMOHUPOBAHHOE TMPOHUKHOBEHHWE B OTU TIOMEIICHUS WIM XpaHWUJIUIIA
MOCTOPOHHUX JIMIl, O CJIY4YUBIIEMCS JOJDKHO OBITh HEMEIJEHHO COOOIIEHO
oTBeTCcTBeHHOMY ToJib3oBaTeto CK3U. [TpubsiBmInii OTBETCTBEHHBIN MOJIH30BATEIhH
CK3MU nomxeH OLIEHUTh BO3MOKHOCTh KOMIPOMETAIIMU XPAHSIIUXCS KIIFOYEBBIX U
JIPYTUX JOKYMEHTOB, COCTaBUTh AKT W MPHUHATH, NMPU HEOOXOJUMOCTH, MEPHI K
JIOKAJIN3alliy TIOCIIECTBUNA KOMITPOMETAIMKU UH(POPMAIIMK OTPAaHUYEHHOTO JOCTYyIa
Y K 3aME€HE CKOMIIPOMETUPOBAHHBIX KPUNTOKITIOYEH.

4.10. Pasmemenne u moHTaxk CK3U, a Ttakxke apyroro o0060pynoBaHUS,
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dbyaknuonupytomero ¢ CK3U, B cnenmoMeneHusx J0KHBI CBECTH K MUHUMYMY
BO3MOXHOCTh HEKOHTPOJIMPYEMOTO JIOCTYNa MOCTOPOHHUX JHI[ K YKa3aHHBIM
cpenctBaMm. TexHudyeckoe OOCITYXMBaHHME TaKoro OOOpyJOBaHHMS M CMEHa
KPHUIITOKJIIOYEH OCYIIECTBIISIIOTCS B OTCYTCTBHE JIMI, HE JOMYIIEHHBIX K padore C
nmanueiMu CK3U.

4.11. Ha Bpems otcytctBus noas3oBareneit CK3U ykazannoe o6opynoBanue,
OpY HAJIUYUKU TEXHUYECKOW BO3MOMXHOCTH, JIOKHO OBITh BBIKIIFOUEHO, OTKIIFOUEHO
OT JIMHUM CBSI3U W YOpaHO B OINEUYaThIBAEMbIC XPaHWININIA. B MpOTUBHOM cilydae 1mo
COTJIaCOBAaHUI0O C  OTBETCTBEHHbIM  monb3oBatenemM CK3M  HeoOxoaumo
MIPETYCMOTPETh OPraHU3AMOHHO-TEXHUYECKUE MEPHI, UCKITIOYAOIINE BO3MOKHOCTh
ucnonb3oBanusa CK3U1 nocTOpoOHHUMM JIMLAMHU.
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